Hudéng dian
dang ky cap tai khoin dinh danh dién tir cho co’ quan, t6 chirc

1. Pdi twong sir dung:

T4t ca cac co quan, to chic déu dugc ding kY, trong d6 duoc chia thanh 04 loai gdm:

(1) Doanh nghiép;

(2) Hop tac xa;

(3) Co quan, t6 chirc c6 mi sb thué (Khong dang ky kinh doanh). Vi du: Corquan nha nudée,
don vi sw nghiép, Hoi phu ni, tinh doan...;

(4) Céc t6 chirc con lai (khdng co6 dang ky doanh nghiép, hop tac x&, ma sé thué).

2. Hinh thirc diang ky:

Nguoi ding dau co quan, to chtc ¢ thé chi dong tu dang ky hodc Gy quyén cho ca nhan
khac voi 02 hinh thuec:

- Dang ky truc tuyén trén tng dung VNelD hoic trén trang web dinh danh qubc gia VNelD
(https://vneid.gov.vn/)

- Bang ky truc tiép tai co quan quan Iy Can cude noi thuan tién (Cong an cip tinh, cap
huyén).

Cach 1: Ping ky tai khoan dinh danh dién tir cho co quan, té chirc trén @ng dung
VNelD.
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murc 2 - huéng dan -

Budce 1:

Nguoi dai dién theo phap luat, ngudi dimg déq co quan, to chire, hodc ngudi duoc ngudi
dai dién theo phap luat, nguodi ding dau uy quyén thyc hién dang nhép tai khoan dinh danh
dién tir muc 2 trén rng dung VNelD => Chon Dinh danh t6 chuec.
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Buwérc 2:
Iai man hinh D6i vai trd tai khoan => Chon Pang ky dinh danh td chuc .

Poi tai khoan X

Tai khoan ca nhan

+ Dang ky dinh danh to chire

Buwéc 3: Xac thuc passcode hoac xac thuc b;’mg van tay/ khuén mat.

Xac thwe passcode hoac xac thuc bfmg van
tay/ khuon mat

\

Chu y:

Luwu y:

+ Cong dan khong nhé passcode nhan Quén
passcode dé thiee hién thiét lap lai passcode

+ Cong dan nhap sai passcode qua 5 lan sé bj khod
passcode sang ngay hom sau.
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Buwéc 4: Chon loai ding ky dinh danh t6 chuc.
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Buwéc 5: Nhap thong tin to chirc.
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Sau khi nhap day di thong tin, tich chon « Thém cd quan, 6 chic
“T6i xdc nhén cac thong tin ¢ trén la ding
va mudn tgo tai khoan dinh danh cho co.
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Buwéc 6: Xac thuc passcode hoac xac thuc b;’mg van tay/ khuén mat.
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Buwéc 7: Tao yéu cau dang ky thanh cong, xem lai yéu cau.

+ Nhan Quay vé trang cha dé quay vé man
trang chu tai khoan dinh danh di¢n tr mirc 2

+ Nhan Xem lai \eu cau dé xem lai yéu cau
ding ky dinh danh to chirc vira khai.
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Tao yéu cau thanh cong
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Xomn Iy yhu e

Quay vé trang cha

Cach 2: Ping ky truec tiép tai co quan Cong an.

Nguoi dai dién theo phap luat, nguoi dimg déu t6 chirc hodc ngudi duoc nguoi dai dién
theo phap luat, nguoi dimg dau to chirc iy quyén (sau ddy goi Ia Nguoi dang ky tai khodn
dinh danh dién tir to chirc) dén co quan cong an va cung cip glay td vé to chire va gidy to
ctia nguoi dang ky gom: Thé Can cude cong dan/thé Can cudc. Néu nguoi ding ky 1a ngudi
duoc iy quyén thi cung cap thém gidy Uy quyén c6 xac nhan dong y cua nguoi dai dién
theo phap ludt, ngudi ding dau t6 chic (lwu Y nguwoi dirng dau to chire hodc ngwoi dwoc
iy quyén phdi c6 dinh danh c& nhan mikc 2).
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